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Terms and Conditions

As appointed accountants, we will carry out on your behalf accounting and legal services.


In accordance to your instructions, we will carry out accounting matters on your behalf from time to time.  At the year-end, these accounts will be submitted to you for your consideration and your approval.


If instructed by the company Director, we will carry out company secretarial services and complete all returns required by law, including the annual return, the filing of abbreviated accounts at Companies House, and dealing with all notification of changes in company officers.


As instructed by the company Director, we will carry out accounting services on their behalf in respect of PAYE and national insurance matters. 

Four months prior to year end, for accounting, you will have to provide us relevant bank statements, expense receipts and any further documents required to compile your accounts. 

As instructed by the company Director, we will calculate in accordance with agreement their dividends entitlement during the year and prepare dividend vouchers for them as evidence of dividends declared.


We will be able to assist you in tax matters including the preparation of your personal tax return should you require same.

The director will be responsible to pay Pinnacle Freelance Ltd the total deduction amount from their weekly statement, within 3 working days on receipt of funds from the agency 

Corporation tax, PAYE and National Insurance taxes will be retained by Pinnacle Freelance Ltd for forwarding to the Tax Authorities on behalf of your Limited Company.

Our charges are:


a. £12 - per payroll weekly- Pinnacle Freelance Services Accounting fees


b. £15 - An annual filing fee required by Companies House. 

c. £10.00 - Administration Charge for filing annual return

d. Expense Charges - 5% of all expenses claimed by the Director

e. £175.00 - A charge for a personal tax return. If we do not receive your completed questionnaire by 31st October 2009, then our fees will be increased to £225.00 for November and £275.00 for December.
f. Should your company be used by you for any other purpose or if any other additional services relating to        the company are required, these will be charged for separately.

g. Optional - Professional Contractors Group Insurance Scheme which covers legal fees for all  tax investigations. You will need to refer independently.

h. £175.00 – If you require Company Financial statements 

i. Any other services – from £10.00


