PINNACLE FREELANCE SERVICE LIMITED

445 Kenton Road  Harrow HA3 0XY (T) 0208 206 1234 (F) 0208 204 4343   www.pinnaclefreelance.com
Company Registration  No. 5562364

__________________________________________________________________________________


UMBRELLA  COMPANY APPLICATION FORM

Please complete this form using BLOCK CAPITALS and return with supporting documents. Please tick where necessary

Section 1 – Personal Details
	Title:
	
	Surname:
	
	Name:
	

	Present Address:
	

	Post Code:
	

	Home Tel:
	
	Mobile  Tel:
	

	E-mail address:
	

	Date of Birth
	
	Nationality:
	

	Occupation:
	
	National Insurance No:
	


	How did you hear of us?  Please give details: Agency (
  Friend (    Website (
     Other (

	Name of friend / Agency / Publication: 
	


Section II – Bank Details 
	Name of Bank
	
	Name of account holder
	

	Branch sort code
	
	Account Number
	


Section III – Verification of Right to Work

Please enclose copies of the relevant parts/pages of ONE of the following documents that verifies your right to work in the UK before processing your application form
	(
	British passport
	(
	Other passport & certification of Naturalisation

	(
	Other passport and UK residence permit  
	(
	P60 with full National Insurance Number

	(
	P45 with full National Insurance No
	(
	Other passport with entitlement to work

	(
	Other Passport and letter from IND
	(
	Payslip from previous UK employment with Full National Insurance Number


Any one copy of document is necessary under Section 8 of the Asylum and Immigration Act 1996. We need proof of entitlement to work before we can make payment to you – faxed copies will be discarded.
Section IV - Proof of Identity
	(
	Copy of passport with photograph and signature     
	(
	Copy of UK driving licence        

	(
	Copy of utility bill or bank statement showing your current address
	
	


Section V – Invoicing Details 
Please provide details of your recruitment agency or client we are to invoice, together with your hourly rates.

	Name of Agency:
	

	Address of Agency:
	


	Agency Consultant:
	

	Tel. Number:
	
	Fax Number:
	

	No. of hours worked:
	
	Rate:
	

	Per Hour:
	
	Per Day:
	

	Are you paid:
	Weekly (
	Monthly (

	How often will be raising invoices (please tick)
	Weekly  (
         Monthly (


Section VI – Declaration
1. I confirm that the above details are correct and that I have read the enclosed documents. I have been made aware of charges that may apply.

2. I confirm that I am working outside the legislation known as IR35. Further information on this can be found on our website.

3. I hereby appoint Pinnacle Freelance Service Ltd as my duly authorised employer in the conduct of the assigned work for the temping agency. Pinnacle Freelance Service Ltd and my Recruitment agency have my authority to exchange information relating to my Umbrella Company.

	Signed:

	
	Date:
	


THE CONDUCT OF EMPOLYMENT AGENCIES & EMPOLYMENT BUSINESS REGULATIONS 2003 OPT OUT

Please answer the questions below:

1. Do you have a not unreasonably fettered substitution clause acceptable to the end user? 
( Yes     ( No

2. Is there a lack of obligation for the work provider to provide work and a lack of obligation on the work doer to do it?  ( Yes     ( No
3. Is there a lack of control over how the work is done including a lack of control over the hours to be worked?    ( Yes     ( No
4. Can your work be substituted?   ( Yes     ( No
5. Do you have an Indemnity Insurance?   ( Yes     ( No
To opt out of the regulations for all assignments that you undertake through your Limited company, please sign and date this section of the form below and we will inform your recruitment agency. Should you wish to withdraw this notice please advise us in writing.

	Signed:

	
	Date:
	


Please take this as confirmation of my giving notice to opt out of the Conduct of Employment Agency Employment Businesses Regulations 2003 for all assignments that I undertake until I notify you otherwise. Visit our website www.pinnaclefreelance.com for an explanation of these regulations.
